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Module 1: Introduction

What is the ResearcButputs Survey?

Science Foundation Ireland carries out an annual survey of its active and inactive award holders to
gather information on the outputs arising from its fundinign addition to programme planning and
evaluation, the data we gather issed to demonstrate to pivotal stakeholders that continued
investment in STEM research is justified/e do this by providing quantitative and qualitative
evidence, derived from the annual survey, that our researchers are delivering a return to Ireléind bot
in the short and long term.

The survey opens in SESAME each year in December and closes the following January and is completed
via your research profile on SESAME.

The purpose of this document is to give clear Instructions on how to complete this survey

What is the Researcher Snapshot?

For researchers who held active awards in the reporting period, as part of the Research Outputs
Survey, you must ensure that your Researcher Snapshot on SESAM&-tkate

The Researcher Snapshots are pdf documerds dne published in the Researcher Database on
{ CLQa ¢ S oused byhe Fouidation toNiorm third parties about the work being carried
out by SFresearcherswith particular emphasison communicating their work to industry.

The Rsearter Sapshasare generatedfrom information entered into your profile by you suchas
your basiccontact details, pfhoto andother details completed by you in the Research Profe sction.
You will be able to fully review and modify your sngpshot before submitting to 31 for agoroval.

Research Profile Overview

Your Researcher profile consists of two main types of information.

1 General information, ranging from contact information, date of birth, and nationality, to detailed
information on key achievements and research outputs. iedule 2for information on how to
add / edit this data.

1 Research Profile information which detajlsur background, team composition and related
research outputs. You can add any number of specific acteibed information such as
Publications, Conferences/workshops organisesnmercial outputs, impactstc. to your profile
and then choose the mosignificant ones to attribute to a specific annual report or application
as required. Se&lodule 4 for information on how to add / edit data in this sectiaiuring the
survey period

It should be noted that you may update your profile / outputs at any tinlleroughout the year.
However, the approacimay vary. The purpose of this document is to guide you through the update
of your research outputs / researcher snapshot and submission of same



Although the emphasis of this document is on the Research Outputgeys he creation and
maintenance of your profilalsosimplifies thegrant application process and annual repioig in a
number of important ways.

Your profile is independent of any applicatjdsut certain information (known as transactions in
SESAME3uch as research fundingan be pulled from your profile into your application as required.
In addition, general information including contact details and year of PhD (or equivalent) are
automatically associated with your application.

For the peparation of annual reports you can selé@nsactions from youprofile. Conversely you
can create the new transactions within your annual repevhich will automatically update your
profile.

Logging into SESAME

The SESAME Grants and Awislahagement System is accessed using the Internet and there is no
requirement for the installation of SESAME specific software. You can access SESAME from any
computer connected to the Internet from any location. However, the configuration of some browsers

FYR AYOGSNYySG AYTFNI AGNUzOGdzNBE 6 LJ2LJdzL) of 201 SNARAZ TFA
internet and as a result to the SESAME systéyou are having any such difficulties please contact

your internal IT support team in the first instza

The SESAME system is accessed using the following Internet atitiEsggrants. sfi.ie

1. Start yourWeb Browser

SESAME supports the two most recent versions of Internet Explorer, Chrome and H

With Mac we recommend that you use either Firefox or Chrome.

2. Type the SESAME address into the address bar of your brosvsetick on this link:
https://grants.sfi.ie

I‘\ https: ffgrants, sfi.ie

3. Press the Enter key or click the Go To butfime SESAME login page is displayed


https://grants.sfi.ie/

Science Foundation Ireland (SFl) Login

Email: [Enter Ema
SESAME support is available weekdays between 9AM-5:30PM (Dublin local time). Support tickets can be

raised by clicking the Support “quick link” on your Workbench

m
0

Password:

o

o
7
0
[}

If you are having login issues, please click "Forgot Password?". If the issue persists please contact

sesame@sfi.ie

Forgot Password?

Please ensure:
+ To use Firefox, Internet Explorer or Chrome for optimum SESAME compatibility.
+ Pop-ups are ENABLED in your browser configuration.

* To not use the browser BACK butten when navigating SESAME.

LG 62dz2 R 68 I 3J22R ARSI (2 al gS GKAA&
frequently.

Pop-up Blocker Detection

If your browser has pop-up blocker enableda warningmessager bannermaybe displayed at the
top of the SESAME login page once logged irConsult the appropriate browser help facility in order
to make the required changes to the browser settings.

You must choose the bwser option to allow pogpups from SESAME.you do not enable popps
when using SESAME, many functions within the system will appear not to function, simply because
the associated pojpip window cannot be displayed.

Sometimes you may find your browseill have more than one poepp blocker installed
through various toolbars, spam blockers, virus checkers etc.

All Popup blockers need to be disabled when accessing SESAME.

Forget Password?
L¥ @2dz F2NHSG @2 dzNJ LLIABEBRNREK Of A0y | 2 ORkinkBis @ ICE NBZ
link and entering your email address will trigger an email to your email address with a new password.

In order to login you must:

Type yourfull e-mail addressvhen prompted for your Usernam@&ype youicasesensitivepassword
Click theLoginbutton.6 LT &2 dz KI @S F2NH20GSy @R diNI 3 aANFRRKER > f
below the log in button).



You are logged into SESAME and the Researcher Workbench is displayed.

Profile  Change Password User Guide & GDPR Acceptance Test Researcher

Home Activities Helpdes|

Welcome to your SESAME Workbench Test Researcher

Please note, regarding call deadlines, we cannot guarantee a response to helpdesk tickets logged within an hour of the call deadline.

Click here to create a helpdesk ticket.

Research Qutputs Profile Applications Pending Scientific Reports
Action Pending Action
88%
Financial Reports Budgets Pending Action Applicant Response Other ltems Pending
Pending Action Pending Action Action

The workbench idivided into a number of areas.

1 The main workbench arg@r Home screenn the centre of your screen from which you can
access Research Outputs (during the reporting period); your Profile; open applications and
other application / awaretelated activities.

9 Shortcuts pinned to the top rightand cornerg including a link to your profile; user guides;
helpdesk etc. These are always visible and can help you to navigate back to the Home screen
above and other important areas of the workbench.

In these guidelines, we are concernexshly with the Profile/ Research Outputsection of your
workbenchand more speifically in submitting your profile during the Research Outp&trvey
period. If you are lookingior more general SESAME instructions, please refer toRBgearcher User
Guide for SESAME Award Management Sysiegassiblen our website.



http://www.sfi.ie/funding/award-management-system/
http://www.sfi.ie/funding/award-management-system/

Module 2: Managing yourContact Information

Updating yaur Profile

A very basic researcher profile will have been created by research office staff when they first add your
contact details to SESAME.

1 You do not need to update your profile in any particular seque
nor do you need to complete the process in a single session.

T You can log in as often as you need in order to complete
profile.

T You can start an SFI applicatioor Annual Progress Repo
without completing your profile but you should have complete
the mandatory fields (shown in red) before submitting thefor
review.

1 You should remember to update your profile on a regular basi

1. Log into SESAME using the instructions in Module 1 and view your Researcher workbench.

2. You can access your profile by clicking onRhefile links in the main area of the Home screen
on the top right of your workbencfred boxes)

Profile Change Password User Guide & GDPR Acceptance Test Researcher
Home Activities Helpdes|

Welcome to your SESAME Workbench Test Researcher

Please note, regarding call deadlines, we cannot guarantee a response to helpdesk tickets logged within an hour of the call deadline.

Click here to create a helpdesk ticket.

Research Outputs Applications Pending Scientific Reports
Action Pending Action

88%

Financial Reports Budgets Pending Action Applicant Response Other Items Pending
Pending Action Pending Action Action

The Profile page is displayed.



Profile  Change Pass

f;-fo g
scle
it ST

Ireland For what's next

Prof. Test Researcher

GENERAL | AWARD ADMIN REPORTS [ADD\T\ONAL CONTACT \NFORMAT\ON] SFI PIN/ORCID ID REPORTS

First Name: | Test @

Last Name: | Researcher
Job Title: ' Co-applicant 4
Prefix: | Prof.
Suffix:
Phone:

Phone Ext.: | 123

The profile screen consists ozeneralContact Detail¢default); Additional Contact Details; Identifier
details (where you can find your SFI PIN, your ORCID and other relevant identifiers); and(Reiports
reports of all research outputs reported in a format which may be uploadable intr gifstems)

Editing Basic Contact Information

To edityour contactdetails,click on both the General and Additional Contact Information tabter
the relevant data and Save.

1. Enter yourGeneral Profile detailss appropriate.
1 Mandatory fields arendicated in red, all other fields are optional.

2. Please ensure that any existing information is correct and up to date.

3. Click onfSave

Remember, if you change your email address, you should also uy
your profile. You should then use your updated email address
future logins.
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Module 3: Updating your Researcher Snapshot

Upon completion of this module youwill be able to:

9 Update your Researcher Shapshot

1 Submit your Shapshot to H

1 Extiact your Approved Shapshot
The Researcher Snapshots are pdf documents, tbate approvedare published in the
wWSEASI NOKSNJ 5 i | cGahd@arBusedl lyythd Falihd&tian toanfindhirdp&ties about

the work being carried out by SFiresearcherswith particular emphasison communicating their
work to industry.

The Rseartier Sapshaswill be generatedfrom information entered into your profile by you such
as your basiccontact details, thoto and other details completed by you in the Research Profe
section. You will be able to fully review and modify your sngshot before submitting to S4 for
approval.As this will be in the public domain,lpase ensure thayou aresatisfied that thee is no
confidential information included.

***Please note that, since the introduction of the New Researcher Workbench, and on request from
Researchers, the Researcher Snapshot has been moved from a separate tab into General tab of the
RSaASIHNOKSNDRDa t NPFAESS 6KSNB Al arda o0Stz2g (KS
below.

Updatingthe Researcher Srapshot

1. Loginto SEBMEusingtheinstructions inModule 1 and view your Researter
workbendah.

2. Navigate to youprofile by clicking on the Profile buttons in the centre of the main Home
ScreerORon the top right of your workbench(red boxes).

—
Profile  Change Password User Guide & GDPR Acceptance Test Researcher

Home Activities Helpdes|

Welcome to your SESAME Workbench Test Researcher

Please note, regarding call deadlines, we cannot guarantee a response to helpdesk tickets logged within an hour of the call deadline.

Click here to create a helpdesk ticket.

Research Outputs Profile Applications Pending Scientific Reports
Action Pending Action
88%
Financial Reports Budgets Pending Action Applicant Response Other Items Pending
Pending Action Pending Action Action

3. TheProfile page isdisplayed.

11



Profile  Change Pass)

9
s
Science S I
Foundation

Ireland For what's next

Prof. Test Researcher

GENERAL RWARD ADMIN REPORTS ADDITIONAL CONTACT INFORMATION SFI PIN/ORCID ID REPORTS

First Name: | Test @
Last Name: | Researcher
Job Title: ' Co-applicant 4
Prefix: | Prof.
Suffix:
Phone:

Phone Ext.: | 123

4. Cickonthe Generaltab

5. Scroll down to below the Research Outputs section (i.e. Publicatte)s,

Ireland For whats next

GENERAL  AWARD ADMIN REPORTS  ADDITIONAL CONTACT INFORMATION  SFI PIN
Researcher Snapshot

Researcher Snapshots provide an overview of the research activities of SFl awardees and, once subm
data entered into the fields below are appropriate for public release.

Research Programme Description

[@) Source [@ @ B @ @ Qb E mw e D0E =

Ed A Q  Styles ~ | Format ~ | Font - | Size - A- - 32 Al

The SFI Researcher Database provides a facility to search for SFI funded researchers by name, award tyg

6. Complete these fieldsasrequired. If you wishto use text formatting pleaseuse the
formatting tools on each of the fieldsyou are completing. Pleaserefrain from copying and
pasting dready formatted text into thesefields.

7. Re=archersmay ako adda figure to their sngpshot by uploading a picture in .jpg or
.imgformat to the followingfield by using the Upload button bestlS ~ éasetipload
figure for inclusion in the Researter Sapshotif appropriate€.

This fgure will appear under your Key Highlights and Impacts Arising from Research
secion on the completed snapshot.

8. Clckon Upload below the field andthen click on Browseto sekect the file from your
hard drive before clickingUpload again.

12



Please upload figure for inclusion in the Researcher Snapshot if appropriate

&3

. 5
@ File Upload - Moxzilla Firefox B

@ https://sesamedev sfiie/s_fileattachment.jspieldid=1746366 &entity=68& codedid=SXRE

Attach File - Please upload figure for inclusion in the

Researcher Snapshot if appropriate

Select File: Mo file selected.

Attached File:

Max. 1GB

9. dQicking Sare on the main page will displaythe figure on the page andthe
snapshot.

| p

Please upload figure for inclusion in the Researcher Snapshot if appropriate

Preview Snanshot-

10. Should you needto update or delete this figure, cickon the Upload button bedde it
and clickDelete or Browseto find another fie and follow the stepsabove.

11. You canalsopreview your smapshot atanytime inthe process béore submitting
by clickig on the Open button beste Preview Srepshot.

Previewingand amendingthe Researcher Srapshot before submission

Your Reseacher Siapshot will aso pull information from other sections of your Profie and you will
need to update and review these sections ahead of submisson. You canpreview your Regarcher
Shapshot by cickingon Open besidethe Preview Srapshot section within the Researder Sapshot

tab.

Preview Snapshot:

13



This willopen aPDFverdon of your snapshot. This isonly a draft verdon of your sngpshot and canbe
amended by gping into the fields as speciked bebw. Ater making changes acrossour profile, click
the Save button at the bottom of the profile before openingthe PDF ithe Preview Srapshot secion.

M t ¥ Page

= +  AutomaticZoom =

Lagd Applcant Prof. Calvin Hamle

Lazd Inatifution

3 fs;i
Laaie B0
Rasaarch Programme Description +# This Is my research programme descripton
* And more description
Industry Partners (Coltaborators) My Collab Company 1, My Caollab Company 2, My Callab Company 2, My Collab Company £, My Collab Company 4
Regaarch Team Slze 9 Small: 1-10

Leal Applicant

Your name will be pulled from the Edt Gontact section of your Profile. Pleae ensure this is
completed correctly. It will be extracted inthe format of Prefik_First Name_Last Name

First Mame-
Last Mame:
Job Title:

Prefix; | Suffix;

Calvin

Harris

Head of Dept

Frof.

Leal Institution Logo and Researcher Photo

The stadardlogo for your Regarch Bdy will appearon the Researcherhapshot PDFbeside he Lead
Institution secion. Thislogo will beadded by $ and will appear automaticaly.

Under the Identifiers secion of your profile you will be able to upload your photo which willdisplay
on the completed sngshot. This igdetailed in Module 1 of this guide.

Research Progiamme Desaiption

This setion pulls from the Regarch Rogramme Desription text secion under the Researcher

Sapshot tab.

14



Industry Partners (Collaborators)

A lst of industry collaborators will automatically be included from the Non-Academic Collaborations
section of your SEEME ResearchProfile. If you do not wish for an hdustry collaborator's rame to
appear on your public Reearcher Shapshot, you must specifythis for the relevant industry
collaborator inthe Non Academic ollaborations secton of the ResearcherProfile. If on review of your
snapshot, you are satisfiedthat the companieslisted areinteractions that you may make public, you
do not have to take any further steps.

If you wishto amendvisibilty of anyinteractionsyou havepreviouslyinduded aspart of your Regarch
Profie, you canfollow the steps below:

1. Navigate to your Profile tab of your profile and showthe Non Academic Calaborations
section.

2. Cick onOpenbeside the pecific recod.

Non Academic Collaborations (5)

Date Date Primary Proposal

Edit/View Began Ended Organisation Type Organisation Location Attribution

D 271112015 MNC My Collab Company 1 Ireland Other SFI award

3. This willopen the record. After ensuring that all other mandatory fields arecompleted, go
the bottom of the record and review the field GAre you happy to share the information on
this mllaboration externally. Cick here for informationé. By clicking on the link you will be
able to review how S will usethisinformation.

4. Selectyesandthe company name will be automatically acdedto your sngpshoton SEBAME.
If you sekect No, the ammpany name will not be addedto the snapshot.

5. If you are creating new records for Non-Academic Gollaborations, follow the geps almve
and ensure to review eachentry to approve that the company name may be used by
selecthg Yesor No asin gep 2(d)above.

Research Team Size

1. For each team member you have added under the ResearchProfie Team Members
secion you will have to confirm if you wish them to be included inyour Reseacher
Shapshot aspart of the Research Team Sze.

2. Toindude team memberson your sngshot pleaseclickon the Team Memberssedion on
your Reseach Rofile.

15



Home Activities

and For what's next

AWARD ADMIN REPORTS ADDITIONAL CONTACT INFORMATION SFI PIN/ORCID 1D REPORTS

Prefix: | Prof.

Suffix:

Phone:
Phone Ext.: 123

Email: ||

Last Updated: 04/12/2018 23:33

Research Outputs Progress:

O]

Research Profile

After modifying any of the transactions listed below please click Save button to update Research Profile tab.

Education (4)

Employment (2)

Professional Societies (1)
Significant Distinctions / Awards (7)
Funding Diversification (30)

Team Members (s)

Start Date

[ Pmnidinm WEim 3lan Prarmmmmd lanas Piaion s Plammmnn '

3. Pleae note: Forpreviously creaed transctions, you must go into each ecord and
confirm whether the team member shouldbe induded or not. To do this pleaseclickon
Openbesie eachtransacion within Team Membersand update the record.

16



1| viewlist New

After modifying i Primary Proposal  Other NON-SFI award [v]
Educationy Secondary Attioution: | ] Other SFI award [7] Other NON-SF1 award
Employmen,
= Position within the Team -Princi i
Professwna»} n wil U Co-Principal Investigators E'
Py Include Team Member in
Significant es
g ‘ Researcher Snapshot B
Funding Diyj
FirstName: test
Team Memil
LastName: test
Edit/View Gender:  jale [+
Affiliation of Team Member:  pjease Select B
G Prior Affiliation
Nationality: |reland B
Highest Degree E
Start Date (with the Team): ' 01/01/2011 iz
Masters Graduation Date iz
e
PhD Graduation Date ]

Innovation ﬁ
e S Uar thic narcan danadad | o0 [ 1

4. If you have sdectedYeson the dinclude Team Member in Researcher 8apshoté
section, this rumber will be counted andupdated on your combined Researcher
Shapshot document. Thisis calalated asyou being one team member, andevery
additional team member is adled to this calculation. Thesewill be displayed on
the Team Member Size secion of the sngshotwith the followinglogic: Small: 1-
10; Medium: 11-25; Large: 25+

5. Toview thisclickon the Open button beste Preview Shapshot.

Research Team Size 6 Small: 1-10

Expertise

This setion pulls from the Expertse text secion under the Reseacher Siapshot section of your
profile.

Infrastructure

This setion pulls from the Infrastructure text section under the Reseacher $iapshot section of your
profile.

Key Highlights and Impacts Arising from Research

This setion pulls from the KeyHighlights and Impacts Arising from Researchtext secion under the
Researter Shapshotsection of your profile.

Hgure

If you have uploaded afigure to the dPlease upload figure for indusionin the Researcher
Shapshot if appropriate¢ section, this wil display below the Key Highlights and Impacts
Arising fromResearchsecion on the PDF

17



ContactDetalls
Your contact details will be automatically pulled from your SESME profile on to your Regarcher
Shapshot in the following format:

Name:
Telephone:
Email:
Web:

Pleae alsoenaure thatthese details ae correct on the basic contact detailsand the
Additional Gntact Details before submitting your sngpshot.
Sulmitting your Researcher Srapshot

Onceyou have completed and reviewed all sections of your ResearcherShapsha, you can
then sibmit the srapshot to SFFor review.

1. Cickonthe button Qubmit to SFlunder the Resarcher Srapshot.

Preview Snapshot:
View Current Snapshot:

View Approved Snapshot:

SnapshotEuﬁons‘E

2. You will get apop up to confirm that the snapshothas beensubmitted.

o

Snapshot has been submitted

Pleae clck Save to view the history of the submitted smapshot
This willshow the current snapshot under the View Qurrent Shapshot section.

H will receive notification once you have sibmitted your sngshot. SFimay
request revisions or updates to your snagshot. You will be able to make
amendments to your smapshot andresubmit by clicking on the Submit to Sl
button once gain.

6. Once SFhas gproved your snagshot, you will be able to seeit under the
View Approved Snashot section

View Approved Snapshot: # File Name Size Date

18



Module 4. Completingthe Research OutputSurvey

Duringthe yearly Researddutputsperiod, you will be remindeth SESAM#aat you have to complete

and submityour profileto SFIDuring this periodl y

G voXa Sl dzibuttiorzivill &ppear onyour

home screeres you log in to the systemyRlicking this button you will be takdn the Research
Outputs data entry screems you fill in the individual sections, you will be ablepaate and track

your progress i progress bar.

Profile  Change Password UserGuide & GDPR Acceptance Test Researcher |
Home Activities Helpdesl|

Welcome to your SESAME Workbench Test Researcher

Please note, regarding call deadlines, we cannot guarantee a response to helpdesk tickets logged within an hour of the call deadline.

Click here to create a helpdesk ticket.

Profile

Research Outputs

88%

Financial Reports Budgets Pending Action

Pending Action

Scientific Reports
Pending Action

Applications Pending
Action

Other [tems Pending
Action

Applicant Response
Pending Action

Please follow these instructiois complete a Research Outputs submission and Submit your profile

during the currentResearch Outputs survey period

Note:to update your Research Outpuigtside of the survey periddr to update records froiprevious

yearg, click orthe Profilebutton on the home screefor at top right)k Y R Yy I @A A 4GS (2
t NP T A Beeénodill® i tihe generalSESAME ResearcheseldGuide for instructions.

1.  Click on thedReseach Ouputsé

0 dzhighfigfited abovepn your home screen and the

following form will appear You can use thirm to keep track of what sections of the profile

you have completed and what is outstanding. For each section, please select Yes/No from the
drop down list. (Yes = section updated; No = section not yet updated). You will not be able to

submit your profile if any of these sections are flagged as No.

For researchers who held an active award during the reporting year, the dontains the

following items:
Significant Distinctions / Awards; Funding Diversificaffl@gm Members; Innovation

& Commercialisation Activities; Publications & Proceedings; Presentations; Academic
Collaboration; Non Academic Collaborations; Conferences / Workshops / &emin
Organised; Communications ActivitiesSFI Funding Ratio; Education & Public
Engagement (EPE); Technical Reports; Impacts and Researcher Snapshot
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For inactive researchers, you are only asked to complete sections on Publications, Innovation &
Commercialisation Activities; and Impacts.
AddingResearch Output records

Please remember that the purpose of this form is to facilitate the creation and update of
records relating tathe reporting year only

You CAN create records for other years but they will not show (and cannot be modified) from
this form. Should you wish to edit data from previous years you must click on the Profile link
/ button at the top / bottom of the page andscrolldown(i 2  KE NDWS &SR FAE S¢ O

Home Activities Helpdg

Research Outputs 2018

Please add / edit 2018 Research Outputs below. When you have finished and are happy with the summary statements below each heading, select "Yes' from the drop down
box within that section. You will not be able to Submit if any of the answers are No.

If you wish to update cutputs from non-2018 years, you may do so by clicking the 'Back to Profile’ button at the bottom of the page and navigating to the ‘Research Profile’
tab.

Output Type Confirm

Significant Distinctions / Awards:

‘You have reported 0 awards / distinctions in 2018 I l Yes v

Funding Diversification:

You have reported 0 new funding transactions in 2018 Yes v

Team Members:

There were 120 people active in your team in 2018
0 naonla danartad vour taam in 2018 and 4 naonle movad tn a naw nnsifion within tha taam

1. ClickAdd newnext to the Research Outpsectionthat you wish to modifyoy adding a new
record

Researcher Workbench

Research Outputs 2017 |

Please add  edit 2017 Research Outputs below. When you have finished and are happy with the summary statements below each heading, select 'Yes'
from op s at sectio: e able to Submit if any of the answers are No.

OUtPll view it pnrm

Signil ear: | 2017

You had Details of Awsrd -]
istnction

Fundi)/

Awarding Body' | ERC x

First Name of Awardee: | Example

Tean Lastname of Awsrdee:  Researcher

There w4

0 pecpie =
You gra

You hay

izencesl S

Publications & Proceedings:

2. Fill'in at least all the mandatory fields (marked in r&l)ckSaveand close the window
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Researcher Workbench

Research Outputs 2017 2

=

Qutput Type Confirm

3. While the record is now savei,will not be visible under the Show / Hide list until you have
clicked onSave and Refresfyou can also click dBaveat the bottom of the page)

4. When you have added all records for a given Research Output type (say Publications) and you
arehappyp A 0 K G KS adzyYINE aidl adSYSyid oSo3Igeledt, 2dz KI
Yesfrom the Confirmation drop down box for this section.

Researcher Workbench

Research Outputs 2017 2

Please add | edit 2017 Research Outputs below. When you have finished and are happy with the summary statements below each heading, select Yes'
the drop down box within that section able to Submit if any of the answers

ny of the answers are No.
to update outputs from non-2017 o s0 by clicking the ‘Back to Profile’ button at the bottom of the page and navigating to the
rofile’ tab.

Qutput Type Confirm

5. Clickon Save and Refresat the top / bottom of page. This will update the progress bar at the
top of the form.

Researcher Workbench

==

Qutput Type Confirm

Note: For the most part, records are ordered according to a transaction ID; new additions go to the
bottom of the list. Withcategories such as Publications and Proceedings, where you may need to add

new transactions periodically, adding the most recent last will keep the list in date order, if so desired.
Team members are ordered by Name.

21



Viewing orEditing recordgelevant tothe reporting period

1. ClickShow/Hidenext to the Research Output sectignou wish to modifyThis will show all
records relating to the current reporting period onlofind out how toupdate records from
an earlier periodseethe last section othis module

Research Outputs 2017

Please add | edit 2017 Rezearch Outputs below. When you have finished and ars happy with the summary statements below each heading, select ez
within that section. You will not be able to Submit if any of the answers are No.
puts from non 2017 years, you may do so by clicking the Back 1o Profile’ button at the bottom of the page and navigating to the

Output Type Confirm

Significant Distinctions / Awards:

Vouhave reported 0 awares  distinctions n 2017 I l es[¥]

Funding Diversification:

]
i)
&
ou have rasorted 0 patents. 0 standrds, 0 sssianments, 0 nvention cisciosures, 0 fzences. 0
2. ClickOpennext to the record you wish to edit.
Output Type Confirm
Significant Distincti J
You have reporied 2 awards / distinctions in 2017 No [v]
Edit'View Year Awarding Body Details of Award / Distinction Team Members Name Transaction ID
D M7 asd ssd asd asd 262970
M7 NHN ABBA UL KKK 262971

3. Make the relevant changes and clis&veand close the window.

Copyingarecord

If you wish tocreate a record that is similar #n existing one, click ddhow/Hidenext to the section
in question. Then select the record you wish to copy and click o@pgenbutton next to it.

Output Type Confirm

Sianifi t Distinoti I

You have reporied 2 awards / distinctions in 2017 No [v]
Edit'View Year Awarding Body Details of Award / Distinction Team Members Name Transaction ID
D 2017 =sd s5d =sd =50 262970
2017 NNN ABAA UL KKK 262071

1. Click onCopy This will create a new record with all of the details of the original record
included.
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ViewList | New
Year | 2017

Details of Award / | nn
Distinction:

Awsrding Body: | ERC
First Name of Awardee

Example

Last name of Awardes  Resesrcher

3

2. A popup window will appear, click 08K

el =

S
Message from webpage @

\ Are you sure you want to copy this Significant Distinctions / Awards?
k=

[ ox J[ conce |

!

3. A further confirmation popup window will open, click 0®K

7

4 Y
Message from webpage ﬁ

l'-: Transaction copy created.

4. Make the necessary changes to the record and p8zsse Close the window.

(2 Significant Distinctions / Awards - Internet Explarer E@l

"iﬁ https://sesamedev.sfiie/ucif/in/uc_edit.jsp?token= @Hw0OSh0cZkRaS TSRVRS1BTbVFOH3 c~&linkobjecttype=0¢ ﬁ|

ViewList  New
Year | 2017

Detsils of Award / | nn
Distinction:

Awarding Body: | ERG
First Nsme of Awsrdes: | Example

Last name of Awardes:  Resssrcher

 m—

Deletinga single record

If you wish to delete a single record, click ®imow/Hidenext to the section in question. Then select
the record you wish to delete and click on tB@enbutton next to it.
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Output Type

Confirm

Significant Distinctions /| Awards:

You have reported 2 awards | distinctions in 2017 m m No

Wi e

Edit/View Year Awarding Body Details of Award / Distinction Team Members Name Transaction 1D
=sd asd asd 262070
ARAA UUU KKK 262071

2m7 NNN

1. Click orDelete.

Edit Significant Distinctions / Awards

View List  New
vear.
Detsils of Award |
Distinction:
|
Awarding Body:
|
|| First Neme of Awardee:
| Last name of Awardes:
L
I
||
|

2017

nn

=
Example

Resesrcher

“ : = V.
S

2. A popup window will appear, click c@K CAUTION: This cannot be undone

3. Close the window.

meratemodT: ==

@ Do you want to delete current transaction?

=

S e aeant Dot e e e E@]
I 1

-

\ "4 https://sesamedev.sfiie/ucit/in/uc_editjspltoken=@Hw)OShDCZKRaSXI TSRURS1BTBVFOH3c - &linkobjecttype=0t @

Edit Significant Distinctions | Awards

View List | New
Year:
Datsils of Award |
Distinction:
I
Awarding Body:
|
|| First Name of Awarcee:
| Last name of Awardes:
i
[
I
|

2017

nn

ERC

Exsmple

Resesrcher

Deleting multiple records

If you wish to cancel multiple records

1. dick onShow/Hidenext to the section in question.
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Output Type Confirm

Significant Distinctions / Awards:

pr—
You have reported 2 awards / distinctions in 2017 Add New Show / Hide Yes I

2. ClickOpennext to any record.

Qutput Type Confirm

Significant Distinctions / Awards:

You have reporied 2 awards / distinctions in 2017 m No [v]

Edit/View Year Awarding Body Details of Award / Distinction Team Members Name Transaction ID
M7 asd =sd asd asd 262070
m m7 NNN ABBA UUU KKK 262071

3. Then click oview Listat the top left corner.

Edit Significant Distinctions  Awards
en

Year  am17

Details of Award /'  nn
Distinction®

Awarding Body: ERC
First Name of Awsrdee:  Exsmple

Lest name of Awsrdee’  Researcher

== | = | ===

4. Selectthe records you wish to delete and click onRk&tebutton on the bottom left corner.

=
Vi Dsfeut
I~
m} Year - Awarding Body - Defails of Award / Distinction - Team Members Name - |
@ w7 erc " Exampie Ressarcher
o 2 B2
017 asd - asd asd =
=nd| 0 B2 k=
o 2017 o aaa e =
outd| 12
resel|
BBBBBB | | =
\cadd)|
alboratons het begenin 2017 scanew | snon o SR

5. A confirmation popup window will appear, click 0c@K CAUTION: This cannot be undone
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Message from webpage ==
@ Do you want to delete current transaction?

Tracking ProgressMarking a Section Complete

As you may be updating your records over a number of days, you may wish to keep track of which
sections are complete so that you do not have to revisit them prior to submission. To do this:

1. dick onSave andRefreshat the top /bottom of the pagdo ensure the summary statements
capture all recent updates

Researcher Workbench

e

Research Outputs 2017 &

e add | edit 2017 Research Outputs below. When you have finished and are happy with the summary statements below each heading, select Yes'
from the drop down box within that section. You will not be able to Submit if any of th
If you wish to update outputs from non-2017 years, you may do so

e answers are No
by clicking the ‘Back to Profile’ button at the bottom of the page and navigating to the
‘Research Profile’ tab.

=

Confirm

Output Type

2. Once you are happy that you have added all records to a given section and that the summary

statement§) for that sction are accurately reflecting your outputselect Yes from the
confirmation drop down box within that section.

Researcher Workbench

Research Outputs 2017 &

Please add / edit 2017 Research Qutputs below. When you have finished and are happy with the summary statements below each heading, select "Yes'
from the drop down box within that section. You will not be able to Submit if any of the answers are No

If you wish to update outputs from non-2017 years, you may do so by clicking the ‘Back to Profile’ button at the bottom of the page and navigating to the
‘Research Profile’ tab.

Qutput Type Confirm
Significant Distinctions /| Awards:
l “You have reported 1 awards / distinctions in 2017 '

Click onSave and Refresagain and the progress bar will update to reflect this progress.

When all sections are marked as complete, the progress bar will rise to 94%. To complete your

Research Outputs submission, you must click on Submit at the bottom of the page. Only then
will the progress bar go to 100%.

Please note that you will not be able to Submit if any okthdrop down boxeare set toNo
or are blank
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Checking youResearcher Snapshot

1.

2.

3.

4.

The finalsectionin the Research Outputs foriis the Researcher Snapshothe summary
statement will let you know the status / action required. Unfortunately, however, you cannot
view your shapshot from this form.

a. Ifthe summary statment indicates that your Snapshotigbmitted and under review
by SFI, you magelect Yesfrom the Confirmation drop down box to mark it as
complete.

b. If the summary statement indicates that you have not yet submitted a Snapshot or
that your current Snapsit requires revision, proceed to Step 2 to update and submit
an upto-date / revised Snapshot.

c. Ifthe summary statement indicates that your Snapshot has been approved you should
proceed to step 2 simply to check that you are happy that the Snapshot custént.

Click orBack to Profileor Profile on the bottom or top of the page

Researcher Snapshot:

You have not yet submitted s Resesrcher Snapshot. Please return to the "Researcher Snapshat’
tab of your Profile and submit s Ressarcher Snapshot before submiting your Research Outouts

for 2017,
D M

FONDP] ] Home | Profil | Documentation | Logout &sh2010

This brings you back to your main profigeroll down past your research output data to the
Researcher Snapshdtab.

—~L
e Sfl
Foundation

Ireland For what's next

GENERAL AWARD ADMIN REPORTS ADDITIONAL CONTACT INFORMATION SFI PIN/OR

Researcher Snapshot

Researcher Snapshots provide an overview of the research activities of SFl awardees and, once submitted
data entered into the fields below are appropriate for public release.

Research Programme Description

[ Source [@ @& B @ @ QYN E B el e/

Cd BB Q Styles ~ | Format ~ | Font - | Size - | A- B} 2 &l

The SEI Researcher Database provides a facilitv fo search for SEI funded researchers bv name award fvoe ve

If your Snapshot has previously been approved by SFI, scroll down to view the approved
Snapshot. If you are happy that it is up to date, skip tp Seelow to return to your Research
Outputs Survey, otherwise proceed to update and submit your Snapshot
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5. Full instructions for completing the Snapshot arelitodule 3above.
6. Scroll down and click dBave.

7. Scroll down and click cBubmit to SFI.

{ m— |

8. A popup window will confirm your successful submission, clickogn

9. To return to the Research Outputs checklist and to submit your profile, cliddpoiate
Progress / Submihext to the progress bar
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